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Head of Corporate Services

Competition Information Booklet

Please read carefully

Position:
Grade:
Directorate:
Reporting to:
Location:

Starting salary:

Head of Corporate Services

Assistant Principal

Corporate Services Unit

Chief Executive Officer

Government Campus, Backweston, Celbridge, Co Kildare

€83,113 (PPC Rate) or €80,282 (non-PPC Rate)

Closing date for receipt of completed applications:

12pm (noon) on Wednesday 9 September 2026

Contact: agrifoodjobs@rsmireland.ie

The Agri-Food Regulator is committed to a policy of equal opportunity.

An Rialalai Agraibhia
=¥ Agri-Food Regulator
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Overview of the Agri-Food Regulator

An Rialalai Agraibhia (Agri-Food Regulator) is an independent statutory Office established in December 2023 under
the Agricultural and Food Supply Chain Act 2023. The Agri-Food Regulator is concerned with promoting fairness
and transparency in the agri-food supply chain. It's statutory remit and focus is on business-to-business relationships
within the supply chain.

The 2023 Act assigns two main areas of work to the Regulator:

(a) the enforcement of unfair trading law in business-to-business relationships in the agri-food supply chain

Under the 2023 Act, the Agri-Food Regulator has been designated as the Enforcement Authority for the
purposes of Directive (EU) 2019/633 of 17 April 2019 on unfair trading practices in business-to-
business relationships in the agricultural and food supply chain.

To coincide with the establishment of the new Office, the Unfair Trading Regulations (S| 625 of 2023)
were introduced and, from that date, the provisions of SI 198 of 2021 introduced as part of the initial
transposition of the Directive into Irish law were revoked.

The Unfair Trading Regulations provide legal protection against 16 specific unfair practices for any supplier
of agri-food products subject to their annual turnover being lower than the buyer's turnover once the buyer’s
annual turnover is greater than €2m.

(b) the collection, analysis and publishing of reports on price and market data relating to the agricultural and
food supply chain in the State and to publish regular analysis and reports on contingency issues regarding
the agricultural and food supply chain.

Following a request from the Board of the Agri-Food Regulator, new regulations granting the Agri-Food
Regulator the power to compel the provision of price and market information from businesses were signed
by Martin Heydon TD, Minister for Agriculture, Food and the Marine on 16" December 2025. The new
Regulations (S| 629/2025) have been published and can be found here.

Under these Regulations, the Regulator will have the ability to compel information impacting upon price and
margins from a business within the agri-food supply chain in cases where that business has not complied
with a request for information voluntarily.

Background to the Role

The Agri-Food Regulator has established a strong and well-functioning corporate services framework to support the
delivery of its statutory mandate. As a relatively new public body responsible for promoting fairness and transparency in
the agri-food supply chain, the organisation has developed robust governance, financial, people, ICT and operational
support structures. The focus now is on maintaining and enhancing these arrangements, ensuring they continue to
evolve in line with organisational needs, public sector best practice and regulatory requirements. Strong corporate
services leadership will be essential in sustaining organisational effectiveness and supporting the Regulator's continued
development.

The Head of Corporate Services is a key senior management role within the organisation, reporting directly to the Chief
Executive Officer. The role is central to supporting the effective operation of the Regulator and ensuring that the
organisation has the corporate infrastructure, systems and processes required to deliver on its strategic priorities.

The postholder will lead and oversee a broad range of corporate functions, including finance, human resources,
procurement, ICT, facilities management, communications and engagement, audit, risk and corporate governance.
Working collaboratively with internal stakeholders, the postholder will also engage with external advisers and subject
matter experts, as required, to ensure the continued delivery of high-quality corporate services and compliance with
relevant best practice and regulatory requirements.

They will also play an important role in supporting the CEO, Board and Audit and Risk Committee by ensuring that
appropriate governance, reporting and assurance arrangements are in place.


https://data.oireachtas.ie/ie/oireachtas/act/2023/19/eng/enacted/a1923.pdf
https://eur-lex.europa.eu/legal-content/EN/TXT/PDF/?uri=CELEX:32019L0633
https://eur-lex.europa.eu/legal-content/EN/TXT/PDF/?uri=CELEX:32019L0633
https://www.irishstatutebook.ie/eli/2023/si/625/made/en/print
https://www.irishstatutebook.ie/eli/2025/si/629/made/en/pdf

The successful candidate will be a member of the Agri-Food Regulator’s senior management team and provide
leadership to support the Board and the Chief Executive Officer to deliver on the vision for the organisation as set out in
the Strategy Statement. They will be accountable for the efficient and effective operational delivery of the Regulator’s
day-to-day functions as set out below.

This post will become vacant at the end of 2026 following a planned retirement. On that basis, the successful candidate
will ideally be in a position to commence at the beginning of January 2027. In line with this, it is expected that interviews
will be held in late September 2026, and the selection process concluded prior to October 2026.

Role and Responsibilities

The person appointed will have a proven track record in a senior leadership role of a comparable organisation and will
have worked collaboratively at Board and Executive level to develop and implement strategy. The Head of Corporate
Services will have excellent understanding and knowledge of financial and governance requirements involved in
managing a government agency. Responsibilities of the Head of Corporate Servies post include but are not limited to:

e Finance:

o Leading the annual budgeting process;

o Managing the Regulator’'s annual pay and non-pay budget including drawdown of funding from the
Department of Agriculture, Food and the Marine, preparation of quarterly management accounts and
reports and preparation of annual reports and accounts;

o Preparation of annual business plans and reports.

o Monitoring and managing the Regulator’s bank account including facilitating prompt payment of invoices
to suppliers;

o Overseeing compliance with tax laws and regulations including the submission of all tax and regulatory
filings

o Management and coordination of the programme of internal audits, including the annual Internal Financial
Controls Audit.

o Leading the annual audit with the Comptroller & Auditor General.
¢ Human Resources: Responsible for human resource management including workforce planning, developing
and managing the administration of HR policies and procedures, recruitment, training and development,

employee relations and overseeing payment of salaries and expenses by the NSSO through the Department.

e Communications and Engagement: Responsible for the proactive oversight and implementation of the

Regulator’'s communication and engagement activities including event attendance.

e Procurement: Responsible for oversight of all procurement activities ensuring compliance with public
procurement policy and Irish and EU regulations and management of the tendering process. Oversee effective
contract management of all third-party contractors engaged by the Agri-Food Regulator

e Act as Secretary to the Audit and Risk Committee

e |CT: Liasing with the Department as the Regulator’s third-party IT provider to ensure effective governance

over all ICT systems and leading on the implementation of the Regulator’s ICT Strategy.

o Facilities management: Ensure the effective operation of the Agri-Food Regulator’s office space.



e Corporate Governance: Coordinating all corporate governance and regulatory requirements and obligations
of the Regulator as set out in the 2016 Code of Practice for the Governance of State Boards and other legislation

relevant to the Regulator.

Reporting and Working Relationships
The Head of Corporate Services is expected to develop and maintain key working relationships with the following:

e Senior management team, CEO and Board of the Agri-Food Regulator
o Department of Agriculture, Food and the Marine and other state agencies.
e Outsourced service providers for areas including HR, financial accounting, procurement and

communications.

Note: The functions and responsibilities initially assigned to the position is based on the current organisational
requirements and may be changed from time to time.

The post is located at the Government Campus, Backweston, Celbridge, Co. Kildare.

Essential Criteria

Please note: In order to satisfy the shortlisting panel that you meet these criteria, you must explicitly
reference how you meet same in your application. Failure to demonstrate these may prevent your application
progressing to future shortlisting stages.

Candidates must meet the following requirements at the time of the competition closing:

¢ A minimum of 5 years management experience leading multi-disciplinary teams, of which 2 years were in a
senior management role;

o Demonstrable experience leading and managing the financial management process in a medium size
organisation including the annual budgeting process and liaising with internal and external auditors;

¢ Have demonstrable experience in at least two of the key areas of responsibility under Corporate Services being:

Risk management

Information technology

Human resources

Procurement

Facilities management and

Communication and engagement

e Excellent communication skills, with a strong capacity for public engagement; and

o Demonstrable experience of interpersonal and influencing skills across a range of stakeholders at an
appropriately senior level.
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Desirable Criteria
Please note: Should further shortlisting be required after essential criteria above, a selection of the following
may be assessed.

The ideal candidate will also have:

e Arecognised professional accountancy qualification (e.g., ACA, ACCA) or an appropriate major award at Level
8 or higher on the National Framework of Qualifications, in one of the areas covered by Corporate Services,
such as finance, business administration, communications, HR.

e Experience operating in a similar type of public sector organisation.

e Experience of working with government agencies at a senior level.

e Experience of working with and/or reporting to a governance board.



Remuneration

Salary Grade: Assistant Principal
Salary Scale: € 83,113 — €86,173 — €89,277 — €92,390 — €95,499 — €97,292 — €100,427 LSI1 -
€103,576 LSI2

Personal Pension Contribution (PPC) rate. This salary is payable to an individual
who is required to make a personal pension contribution (PPC) to their main pension
(in general those persons whose initial appointment to the Public Service is on or after
6th April 1995).

€80,282 —€83,205 - €84,815 - €87,770 — €90,725 — €92,432 — €95,408 LSI1 —€98,396
LSI2

Non-Personal Pension Contribution (non-PPC) rate. This salary is payable to an
individual who is not required to make a personal pension contribution (PPC) to their
main pension scheme.

Annual Leave: 30 days per annum. This leave is on the basis of a five-day week and is exclusive of
the usual public holidays.

Note:
e entry will be at point 1 of the salary scale and will not be subject to negotiation;
o (different pay and conditions may apply if, immediately prior to appointment, the appointee is already a serving
Civil Servant or Public Servant;
o the rate of remuneration may be adjusted from time to time in line with Government pay policy.

Contract: Permanent

Probation: There is a 12-month probationary period — additional detail is provided in the Important
Candidate Information Booklet (referenced below).

Selection Process
Prior to completing your application, please read the Important Candidate Information Booklet on our careers page
here:

How to Apply
Please submit your application in one single word document or PDF referencing Head Corporate Services in the subject
line of the email to agrifoodjobs@rsmireland.ie with the following:

1. A comprehensive cover letter outlining why you wish to be considered for the post and where you believe your
skills and experience meet the requirements for the role; and

2. A comprehensive CV (not to exceed 3 pages).

Please note that omission of any or part of the two requested documents, as set out above, will render the application
incomplete. Incomplete applications will not be considered for the next stage of the selection process.

Closing Date
The closing date and time for applications is strictly 12pm (hoon) on Wednesday 9 September 2026. Applications
received after the specified deadline cannot be accepted.

If you do not receive an acknowledgement of receipt of your application within two working days of applying, please
email agrifoodjobs@rsmireland.ie
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Head of Corporate Services — Capability Framework Overview

Building Evidence
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